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1. O0mue nosioxkenus

I.I. Hacrosiuee Ilonoxkenne «O GuGnuoTeke MyHHLMNAIBHOIO OIOIKETHOrO
obueobpaszoBarenbHOro yupesxaenus «[umHazus Ne 3y rOPOJICKOr0 OKpyra
Camapa» (manee — [lonoxkeHue) pa3paboTaHO B COOTBETCTBMM C 3aKOHAMH P®
"O6 obpasosannn B Poccuiickoit ®enmepaunn” or 29.12.2012 Ne 273-@3,
Manudectom  MH®OJIA/FIOHECKO s wkonsheix GuGmmorex (1999 r.),
Koncruryuuneit P® (1993), ®enepanbubiM  3akoHoM «O NPOTUBOAEHCTBUU
SKCTPEMMCTKOH JeaTenbHocTH» Ne 114 or 25.06.2002 r. MenepanbHbiM 3aKOHOM
«O 6ubanorevyHoMm aene» (19.94), DenepanbHbiM 3ak0HOM Ne 436-D3 «O 3amuTe
AeTell OT WHMOPMALMHM, NPHYMHSIOWEH Bped MX 30POBBIOY, DenepanbHbIM
3akoHoM Ne 114-®3 «O npoTHBOAEHCTBHH 3KCTPEMHCTCKOHN HEeSTEBHOCTHY,

YcrasoMm ['uMHAa3Mu.

1.2. Hacrosiwiee Ilonoxenue ompeneiser craTyc, Ledd H 3a4a4d OUOIMOTEKH.
bubnuotexa sBnsiercs  cmpykmypueim  nodpasdenenuem  MyHULHMIATLHONO
OrozkeTHOro 001Ie00pasoBaTelbHOrO yupexaeHus «[umHazus Ne3y rOpOJICKOro
okpyra Camapa (nanee — I'MMHa3us), y4acTBYIOIMM B y4eGHO-BOCIHTATENLHOM
npolecce B LeNAX obecrieveHus npaBa y4yacTHHKOB 0Opa30BaTeNbHOrO Mpolecca
Ha OecruiaTHoe nonb3oBaHMe OUOIHOTEYHO-UH(OPMALIHOHHBIMH pecypcamu
['MMHa3uM, a TaKKe periaMeHTHPYeT TEeXHOJOTHIO €ro  CO3JaHus M

(YHKLIMOHUPOBaHHUSI.

1.3. ObecneyeHHOCTs GMONMOTEKH y4eOHBIMM, METOAMYECKHMH H CIPAaBOYHBIMH

AOKYMEHTaMH YUHUTBIBACTCS IpH JIMLICH3UPOBAHHH ['uMHa3uwu.

1.4. Llenu 6ubnuorexku 'MMHA3UM COOTHOCATCS ¢ LeasIMH [ MMHA3HK:

® (opmupoBaHHe OOIIeH KyJbTYpbl JHYHOCTH OOYYAIOLIMXCS HA OCHOBE
YCBOGHHs 0053aTeIbHOr0 MHHMMYyMa COAEp)KaHus 0611eo6pazoBaTelbHbIX

porpaMm, Ux ajganTtauus K )KU3HU B 06U.leCTBe,

o




® CO3AaHME OCHOBBI Ml OCO3HAHHOTO BBIGOPA M MOCIEAYIOLIEr0 OCBOSHHS
NpodecCHOHANBLHBIX 0Opa30BaTEIbHbIX nporpamm,

¢ BOCNHTaHHE TIPAKIAHCTBEHHOCTH, TPYAONIOOMS, YBAKEHHS K npaBaM H
cBoOosaM 4enoBeka, JIOGBH K OKpyKaiowleii npupone, Poaune, cembe,

(hopmupOBaHUe 310pOBOro 06pa3sa KH3HH, HEMPHUATHSA IKCTPEMH3MA.

1.5, [learensHocTh GMGNIMOTEKHM OCHOBBIBAETCS Ha MPHHLHKIIAX JeMOKpaTHH,
FyMaHu3Ma, OOIUEAOCTYIHOCTH, MPHOPHTETA OBIIEYeIOBEYECKHX LIEHHOCTEH,

rpak1aHCTBEHHOCTH, cBODOOIHOIO pa3sBUTHUS JIMYHOCTH.

1.6. Tlopsizok mMoNb30BAHMS MCTOUHMKAMH MH(OPMalMK, NepeyeHb OCHOBHBIX
YCayr W yClOBHS MX INpeloCTaBieHMs onpexensiorcs I[lonosenuem «O
Oubnuorexe» ['uMHa3uu, [IpaBunamu MOJIb30BaHHUs 6ubnuorexoi,

YTBEPKAEHHBIMH JUPEKTOPOM ["'umMHazuw.

1.7. 'MMHa31s HeceT OTBETCTBEHHOCTD 3a HAOCTYITHOCTb M Ka4yecTBO OMOIHOTEYHO-

HH(pOPMaLIHOHHOTO obcyKuBaHus OubnnoTeku.

1.8. Opranusauus obcnykuBaHus YYaCTHHUKOB 00pa3oBaTe/lbHOro rnpouecca
MPOU3BOUTCA B  COOTBETCTBHH C MpABUJIAMM TEXHHKM O€30MacCHOCTH M

[TPOTHBOIIOXKAPHBIMH, CaHHTApPHO-TUIHEHWYECKUMH Tp660BaHHﬂMH.

I1. OcHoBHBIE 32124

2.1. OCHOBHBIMH 3a1a4aMu OHOITHOTEKH SAIBJISIFOTCS

* olecneuenne y4acTHHKaM 0Gpa30BATEILHOrO Mpolecca — o0yyaromumes,
Me1aroruyeckum paboTHHKaM, poauTeNAM  (MHBIM  3aKOHHBIM
Npe/ACTaBUTENAM) oOyuaromxces (datee — nonviosamensm) — J0CTyna K

HH(QOPMALMH, 3HAHMAM, HAESAM, KyJIbTYPHBIM LEHHOCTSIM MOCPeACTBOM
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MCI0JIb30BaHMUs 0ubIHOTE HO-HHPOPMALIHOHHBIX pecypcoB
00111e06pa3oBaTeIbLHOrO yupekaeHus Ha Pa3IMYHbIX HOCHTESAX: OyMa)KHOM
(KHIWOKHBIH  poHA, donx TICPHOAMYECKNX M311aHHH); MarHUTHOM ((oHx
ayamo- H - Bupeokaccer); uudposom (CD-muckn); KOMMYHHKaTHBHOM
(KOMIBIOTEpPHBIE CETH) H HHBIX HOCHTEJISX;

® BOCMHTaHHE KyJIbTYPHOTO H TPaXIAHCKOTO CaMOCO3HaHHS, MOMOLIL B
CoLHatn3alnn 00y4alolerocs, pasBUTHH ero TBOPYECKOI'0 [OTEHLHaa,
TOJIEPAHTHOCTH, A06POTHI;

® (OpMHpOBaHHE HABBIKOB HE3aBUCHMOIO OubinoreyHoro nosnb3oBaTeNs:
oOy4eHue NoMcKy, 0T6OpY M KPHTHYECKOI OLIeHKe HHpOpMaLHHK;

¢ COBEpLICHCTBOBAHHE IPEAOCTABISAEMbIX OUOIHOTEKOI YCIYr Ha OCHOBe
BHE/IDEHHS] HOBBIX HH(OPMALIMOHHBIX TEXHOJOTrHH M KOMMbIOTepU3aLIHH
Oub1HOTeYHO-HH(DOPMALIHOHHBIX MpOLECCOB, (POpMUpOBaHHEe KOM(OPTHOI

OubnroTeyHO#M cpeibl

III. OcHoBHbIe PyHKIMH.

3.1. lna peanusauuu OCHOBHBIX 3a1a4 GUGIHOTEKA:
a) popmupyem dhonn OMOIHOTEYHO-HHPOPMALIMOHHBIX pecypcoB ['uMHasuu:

B KOMIUIEKTYET ~ yHHBEpCANbHbI  (OHA y4eGHBIMM, Xy/0XKECTBEHHBIMH,
Hay4YHbIMH,  CHPaBOYHbIMHM, MEJArOrMHYECKUMH WU HayYHO-TIOMY IS PHBIMH
AOKYMEHTAMH Ha TPaJHLIMOHHBIX H HETPAJAMIIMOHHBIX HOCHTEISX HHpOpMaLHK;

- MOMNoJHAET (GOHI HHPOPMALHOHHBIMH pecypcamu ceti Murtepher, 6azamu u
OaHKaMM aHHBIX APYrHX yupeKieHHil 1 OpraHu3aluii;

B aKKyMYJIHpYeT (DOHJI IOKYMEHTOB, CO3/1aBaeMbIX B obuieobpazoBarenbHOM
ydpexaenuu (nybmukaumii u pabor nexaroros I'nmuasuu, JYYLIHX HAY4YHBIX paboT
u pedepatos obyyaiowmxes u ap.);

B OCYILIECTBIIACT pasMelleHHe, OPraHM3allild M COXPAHHOCTH JOKYMEHTOB;

0) cozoaem unpopmayuonnyio nPOOYKUUIO:




B OCYUIECTBIISIET AHATIHTHKO-CHHTETHYECKYIO nepepaboTKy HH(OpMaLiu;

B OpraHHM3yeT W BEIeT CnpaBo4HO-OMOIMOrpaduyeckuii anmapar: kartanoru
(andaBuTHbIA, cHCTeMaTHYeCKHit), KapTOTeKH (CHCTEMaTHYECKyl0 KapTOTeKy
CTaTeH, TeMaTHYeCKHe KapTOTeKH), SJIeKTPOHHbIH KaTalor, 0a3sl JaHHBIX MO
npogumo 'umuaszmu;

- pa3pabaTbiBaeT peKoMeHaaTelbHble Gubauorpaduyeckue nocodus (criMckH,
0030pBl, yKazaTesu u T.I1.)

B obecrneunBaeT HMH(OPMHUPOBAHHE TMOJb30BaTENCH 06 HH(POPMaLMOHHOM!

MPOYKLIKH;

B) ocyuwecmennem Oudepenyuposannoe oubuomeuno-unghopmayuonnoe

obcaydcusanue 0OyuarOLuUxXCca:

- NpenocTaBiseT HHYOPMALIMOHHBIE PECYPChl HA PA3THYHBIX HOCHTE/IAX Ha
OCHOBE M3yHEHHs X HHTEPECOB U HHOPMALIMOHHBIX NOTPeGHOCTEI!;

i CO3MaeT YCJIOBHS s peanu3allid CaMOCTOATENbHOCTH B OOy4YeHHH,
T03HABATE/IbHOH, TBOPYECKOH JEATENBHOCTH C OMOpOl Ha KOMMYHHKAaLIHIO;
CNOCOOCTBYET — pa3sBMTHIO  HABBIKOB  CaMOOGY4YeHHs (ydyacTHe B  CeTeBBIX
OJIMMIIHANAxX, TEICKOMMYHUKALMOHHBIX IPOEKTaX B CHCTEME AMCTAHLIMOHHOIO
oOyueHus);

- OpraHuzyeT OOy4eHHEe HaBbIKAM  HE3aBUCUMOrO  OHOIHOTEYHOro
MOJIB30BATENA U NOTpedUTeNs HHPOPMALIMK, COACHCTBYET HHTErpALK KOMILIEKCa
3HAHWH, YMEHHH M HAaBIKOB PaboThbl ¢ KHUIOi M MHDOPMALIHeEii;

“ OKa3blBAaCT WH(QOPMALMOHHYIO IOMAEPKKY B  pellleHHH  3a1au,
BO3HHKAIOLIMX B npouecce WX y4yeOHOH, camooOpa3zoBaTe/nbHOIl | JI0CYyroBoi
JeATeIbHOCTH;

“ OpraHH3yeT MacCOBble MEpPONPHSTHS, OPHEHTHPOBAHHBIE HA pa3sBHTHE
OOLLEH, M YUTATENILCKOM KyJIbTYpPbl IMYHOCTH, MEPONPHUATHSA [10 POTHBOAEHCTBHUIO

IKCTPEMHU3MY, COJIBI\;ICTB)’CT PasBHTHIO KPUTHYECKOI'O MBILLIJIEHMS ;




. COJNCHCTBYET YJEeHaM [earorMyeckoro KOJUIEKTHBA M aIMHHHUCTpALHH
['MMHa3uK B opranusauuu 06pasoBaTenbHOrO mpouecca | aocyra o0yvaroumxcs
(mpocMotp  BuAeopuibMOB,  CD-1McKOB,  mpeseHTALMH pa3sBUBAIOLIMX
KOMIIBIOTEPHBIX UIp);

i OpraHH3yeT TEMaTH4ECKHE BBICTABKH, B TOM YHCIIE 110 MATPUOTHYECKOMY,
HPABCTBEHHOMY BOCMHMTAHHIO; MH(OPMALMOHHbIE BBICTABKH O Bpejle KypeHHus,
aJKorojau3ma 7 HapKOMaHHH.
r) ocywecmennem Ougepenyuposannoe Oubruomeyno-unopmayuonnoe

00CTYIHCUBAHUE NEOA20ZUNECKUX PABOMHUKOG:

. BBISABJISIET uu(bopmauuounue ﬂOTpCGHOCTH H YIOBJIETBOPAET 3alpocChl,
CBs3aHHBbIC C o6yquueM, BOCITHTAHHEM H 3/10POBbEM JeTe;

. BBIABIISICT umbopmaunouuble l]OTpeﬁHOCTM W YJIOBJIETBOPSAET 3arpocel B
obnactu [eAarori4eCKuXx MWHHOBALlMH W HOBBIX TEXHOJIOTHH; coneﬁcraye'r

I'lpO(bCCCPIOHaJIbHOﬁ KOMIIETEHLIUH, T[OBBLILLIEHUIO Kaanmbuxauuu, [IPOBEICHHUIO

aTTeCTalllH;
B cosnaer OaHK meaarorMuyeckod MHGOPMAUMM KAaK OCHOBBI  eIMHOI
MH(POPMALMOHHOH  Ci1y kOBl ['MMHa3uM,  ocyllecTBIS€T  HaKOMJIEHHE,

CHCTeMaTH3aLHI0 HHOPMALIMK 110 MPeIMETaM, pa3zieslaM i TeMaMm;

- OpraHusyeT J0CTyn K OaHKy nejaroruyeckoil MHGOpMalLMM Ha JHOGBIX
HOCHTEJISIX; MPOCMOTP 3JIEKTPOHHBIX BEPCHIi MeAarorHyecK1X W31aHuii;

. OCYLUECTBIISET TeKyllee WHPOpPMUpOBaHMe (AHH HHpOPMALKMH, 0630pBI
HOBBIX  MOCTYIUJICHWH W myOiukauuii), HHPOPMHpOBAHHE  pPYKOBOACTBA
00111e00pa30BaTeILHOTO yupekIeHHs [0 BONPOCAM yTpaBlieHHs 00pa3oBaTelbHbIM
MpoLeccoM;

B NOMNEPKUBACT JCATENbHOCTh [1€arorH4eckuX paboTHHKOB B 06acTH
Co3/1aHusi HH(POPMALMOHHBIX MPOAYKTOB (IOKYMEHTOB, 6a3 JaHHbIX, Web-ctpanui

U T.IL.);



1) ocywecmennem Oudepenyuposannoe Oubnuomeuno-unghopmayuonnoe

oocayscueanue pooumeneii (UHbIX 3AKOHHBLX npedcmagumenei) 00y4aiouuxca;

- YAOBJIETBOPSACT ~ 3aNpOChl MOJNb30BaTeNed W HHYOPMHPYET O HOBBIX
NnocTynieHusx B Gubnuoreky;

B KOHCYJIbTUPYET 0 BONPOCAM OpPraHM3aliH CEMEHHOIr0 YTeHHS, 3HAKOMHUT C
MH(opMalLHeli 0 BOCIUTAHUIO AeTeil;

o KOHCYJIbTHPYET MO BONpocaM y4eOHbIX M3aHHUH 118 00yUatoLHMXCs.
IV. Opranusauus aesreqibHOCTH GHOIHOTEKH

4.1. CTpykTypa GHO.IHOTEKH BKIIOYACT aboHeMeHm, YUMaIbHbII 3.

4.2. bubnuoreuHo-uHpopMaLHOHHOE 06CITYKHBaHUe OCYLLUECTBISETCS HA OCHOBE
OubaMOTEYHO-MHPOPMALIHOHHBIX PECYPCOB B COOTBETCTBHH C y4eOHbIM U
BOCIHTATE/IBHBIM IIaHaMH 00111e00pa30BaTeIbHOTO yUpekaAeHH S, IPOrpaMMamH,

NPOEKTaMH U IJj1aHOM paboTel OubIHOTEKH.

4.3. CnoHcopckas MoMollib, NoTyYeHHas GHGIHOTEKO B BHIE Le/eBbIX CpeICTB Ha
KOMILIeKTOBaHHe (POHA M 3aKyIKy 060py10BaHMS, HE BJIEYET 33 COOOM CHIKEHNS
HOPMAaTHBOB H (HJIH) a0COMIOTHBIX pa3MepoB (MHAHCHPOBAHMS U3 BIOKETa

0011e006pa30BaTeNbHOrO YUpekKICHHS.

44. B wuensx obecrieyeHus MoJepHM3ALMM OMOIMOTEKH B YCIOBHUAX
vuHopMaTH3akKH 00pa3oBaHUS W B npejaenax  CpeAcTB,  BbIJIEISAEMbIX

yupeauTeNsiMu, 001eobpa3oBaTtebHOe yupeKIeHHe 0becreYnBaeT Oubnunoreky:




v rapaHTHPOBAHHBIM ~ (DMHAHCHPOBAHHEM KOMIUIEKTOBAHHMS OMOGIHOTEYHO-
HH(POPMALIMOHHBIX pPECypCoB; HEOOXOIMMBIMHU ciy)keOHbIMH 7
[IPOH3BOACTBEHHBIMH MOMEILIEHUAMH B COOTBETCTBHM CO CTPYKTYpPO#H GHOIHOTEKH
H HOpPMAaTHBAMHM 10 TeXHHWKe 0e30MacHOCTH 3KCIIyaTalUH KOMIIbIOTEPOB
(OTCYTCTBHE BBICOKOM BJIQXKHOCTH, 3aMbLICHHOCTH NIOMELIEHHS, KOPPO3HOHHO-
aKTHBHBIX MNpUMECeH MM 3JIeKTPONPOBOASAIIEH INBLIH) M B COOTBETCTBHH C
nosioxenusmu CaulluH;

- COBPEMEHHOM 3JIEKTPOHHO-BBIYUCIUTENbHOIA, TEJIEKOMMYHHUKALIHOHHONW H

KOMUPOBAJIbHO-MHOXHUTEJILHOM TEeXHUKOW H HEO0OX0AUMBIMH [IporpaMMHbIMHU

MPOAYKTaMH;
© PEMOHTOM H CEPBHCHBIM OOCIY)KMBaHMEM TEXHHKH H O0OOpYIOBaHHS
OubsnoTeku;

v OuOMMOTEYHON  TeXHMKOH M KaHUENAPCKHMH MIPHUHAJIEKHOCTAMH.

4.5. OOuleobpa3oBarenbHOe Y4YPEeKAEHHE CO3AET YCIOBHS s COXPaHHOCTH

arnmnaparypsl, o0opyaoBaHus 7 MMYLIEeCTBa OubIHOTEKH.

4.6. OTBeTCTBEHHOCTb 3@ CHCTEMATHYHOCTh M KAYeCTBO KOMILIEKTOBAHHS
OCHOBHOTO (poHAa OHOIHOTEKH, KOMILUIEKTOBaHHE y4eGHOro (hOHAa B COOTBETCTBIHN
¢ ¢enepaibHbIMH NEPEYHAMH Y4eOHHKOB M yueOHO-METONMYECKUX MW3IaHHil,
CO3/laHHe HEOOXOAMMBIX YCIOBHH JUIl JESTeNbHOCTH OWOIMOTEKH HeceT

PYKOBOAHUTENb obuieobpa3zoBaTes1bHOrO YUpexKIeHHUs.

4.7. Pexum paGotsl OuGnMOTEKH ONpenenseTcs 3aBeAyIOLUHM OHOIHOTEKOI
(bubnmotekapeM) B COOTBETCTBHH C NpaBWIaMH BHYTPEHHEro pacrnopsijika
obueobpasosatenbHoro  yupeskaenus. [lpu  onpenesnesuu pexuma paboTsl
OMOIMOTEKH Mpe/lyCMaTPUBAETCs BbIC/IEHHE:

© ABYX  4acoB  paboyero BpeMEHH  €KEAHEBHO Ha  BBINOJHEHUE

BHYTPUOUOIHMOTEYHO#H paboThI;



L4 OJHOro pasa B Mecsil — CaHUTApHOIro /1Hs, B KOTOpblﬁ o6cny>xnaauue

MoJib30BaTesield He [IPOHU3BOHTCH,

. HE MEHEEC OZIHOI0 pa3a B MeCsLl — METOIMYECKOI 0 JAHS.

4.8. B nensx obecneyeHus palMOHAILHOIO HCIIONB30BAHHS HH(pOPMaLHOHHBIX
pecypcoB B paboTe ¢ IeTbMH H IOHOIIECTBOM GHGIMOTEKa 06111e06pa3oBaTeIbHOrO
Y4PeX/IeHHs B3aUMOICHCTBYeT ¢ OubinorekaMu MHHHCTEPCTBA KYJIbTYpbI

Poccuiickoit ®enepanum.

V. ¥npasaeunue. lltaTs

5.1. ¥Ynpasienue 6MO1HOTEKOM OCYIIECTBISETCS B COOTBETCTBHHM €
3aKoHozarenbeTBOM Poceuiickoli Menepaunn, cydbekros Poccuiickoit denepatii

M ycTaBoM | UMHa3uu.

5.2. Ob1iiee pyKOBOACTBO AEATENbHOCTBIO GHOIHOTEKH OCYILECTBSET AMPEKTOp

['MMHa3uu.

5.3. PykoBozcTBO GHOIMOTEKOI OCYyLIeCTBISET 3aBe1yIolHii GHOIHOTEKOI
(6ubsoTekaps), KOTOPbIH HECeT OTBETCTBEHHOCTD B MPe/ienax cBOeil
KOMIIETeHLHH nepe/l 00LIEeCTBOM H AMpeKTopoM [ HMHa3uu, 00y4aromumMucs, Hx
poauTeIIMH (MHBIMH 3aKOHHBIMH [PEICTABUTEIISAMH ) 33 OPraHU3aLMIo 1
pe3ysibTaThl AeATeIbHOCTH OUOIHOTEKH B COOTBETCTBUH C ()YHKIIMOHAILHBIMH
00s13aHHOCTSIMH, NPEYCMOTPEHHBIMHU KBATH(HKALHOHHBIMU TPeGOBaHHAMH,

TPYyAOBBLIM 1I0OrOBOPOM H YCTaBOM ['umHa3zum.

5.4. 3aBeaytommii 6ubauorekoit (6ubmmuoTekaps) Ha3HAYaETCS IPUKA3OM
aupexTopa ['MMHa3KuK, MOXKET SBIATHCS YIEHOM M€1aroriuyeckoro KoJIeKTHBa 1

BXO/IMTh B COCTaB I1€1aroru4eckoro cosera [ MMHa3uH.




5.5. MeToauyeckoe CONpPOBOKAEHUE JesATeIbHOCTH OUbIMOTEKH obecneunBaeT
CreLHAIKCT (METOAMCT) 10 y4eOHbIM (POHIaM M LIKOIbHBIM GUbIHOTEKaM OpraHa
ynpasjieHus [ HMHa3MK CHCTEMbI NMEPENOArOTOBKY U MOBBILLEHUS KBaTU()UKALIUH,

PErMoOHaJIbHOr0 HHPOPMALMOHHOIO LIEHTpa.

5.6. 3aBenyrouii 6ubanorexoii (6ubnoTeKaps) pazpabaTbiBaeT U MpeACTaBIAET

aupexkTopy I'MMHa3MM Ha yTBEp)KAEHHUE ClIeAYIOIIHE JOKYMEHTHI:

v nojoxeHue o 6UbIMOTEKE, NpaBuIIa MOJIb30BaHUs OMOIHOTEKOI;

- CTPYKTYpY H IITaTHOE pacnucaHue OMOIHOTEKH, KOTOpbie pa3pabaTbiBarOTCs
Ha ocHOoBe 00beMOB paboT, OmNpe/eNeHHbIX [OJ0KEHHEM O KOHKPETHOM
Oubnmorexke  001IEOOpPa3OBATENLHOTO  YYpPEKAEHHUS €  MCIOJb30BaHHEM
«MexoTpacjieBbIX HOPM BPEMEHHM Ha IPOLECCHI, BBINOJIHSAEMble B OHOIHOTEKAX»
(ITocranoBieHne MHHHCTEpCTBA TpyJa M COLMAIbHOrO pa3BuTHs Poccuiickoii
®enepauuu ot 3 despans 1997 r. Ne 6);

v MJIAHOBO-OTYETHYIO JOKYMEHTALHIO;

° TEXHOJIOMYECKYIO JOKYMEHTALUIO.

5.7. Tlopsiiok KOMILIEKTOBaHHUS wiTaTa Oubanorexku [ 'MMHA3UK periiaMeHTHpyeTCs

HITATHBIM pacliiCaHueEM ['UMHa3uu.

5.8. B uensax obecneuenus ougpgpepenyuposarnoit pabomet bubuomeKu MOryT
BBO/IMTBCS I0JDKHOCTH: 3aBeAYIOLUHH 0T/A€JI0M (CeKTOPOM), ri1aBHbIH

OnbuamnoTexkaps, raasubiii Ondanorpad, ondanorpad, meanacneuHaHCT.

5.9. Ha paGoty B 6ubnnoreky npuHUMAaIOTCS JIMLA, UMEIOLLIHe HEOOXOAUMYIO
npodecCHOHANBbHYIO MOArOTOBKY, COOTBETCTBYIOLLYIO TpeOOBaHUIM
KBaJIM()MKALIMOHHOMN XapaKTepUCTHKHU MO JOJIKHOCTH H M0Jy4eHHOMH

CreLlHaIbHOCTH, MOATBEPKACHHYIO I0KyMeHTaMH 00 00pa3oBaHuK U (HIIH)
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KBaJIU(UKALUH.

5.10. PaboTHuKH GUOIHOTEK MOTYT OCYILLECTBISTE 1€ArOrMYECKYIO AeSTeNbHOCTS.
Coemewenue 6ubIUOMEUHO-UHPOPMAUUOHHO U NEOA2OZUYECKO
0eAMeNbHOCMU OCYUECMBIACHICA PADOMHUKOM BUBIUOMEKU MOJIbKO Ha

000po6oIbHOU OCHOGe.

S.11. Tpynoseie oTHOWEHUS PabOTHUKOB GnOIMOTEKH U [MMHA3MK peryIHpyOTCS
TPYZAOBBIM JI0rOBOPOM, YCJIOBHSI KOTOPOro He JI0JKHBI IPOTHBOPEYHTH

3aKoHozaresbeTBy Poccuiickoii deznepauuu o tpye.

VL. IlpaBa u o6si3anHoCcTH OHOJIHOTEKH

6.1. Pabomunuku 6ubauomex umerom npaeo:

- CaMOCTOATENIbHO BbIOMpaTh (HOpMBI, CpeacTBa W MeTOAbl OHOGIMOTEHHO-
MH(OPMALIMOHHOTO  00CIyXKHBaHHS 0Opa30BaTeNbHOTO M BOCIHTATENLHOIO
MpOLECCOB B COOTBETCTBUM C LEJSIMH M 3aJavyaMH, YKa3aHHbIMH B YyCTaBe
['MMHa3uu ¥ nonoxeHuu o 6ubnuorexke 'MMHa3HHK;

B ONpe/eisiTh HCTOYHHKH KOMILIEKTOBAHHS HH()OPMALIHOHHBIX PECYPCOB;

- M3bIMaTb M Ppealn30BbIBATH JOKYMEHTbl M3 ()OHIOB B COOTBETCTBUU C
HHCTPYKLKEH 110 yueTy 6ubinnoreqroro ¢onna;

- onpezesiTb B COOTBETCTBMM C NpaBWJIaMH [10JIb30BaHUsI OHOGIHOTEKOl
['MMHa3MKu, yTBEPKIEHHBIMU JMPEKTOPOM [MMHA3MM, M 10 COIJIACOBAHHMIO C
POAMTEIbCKMM KOMHTETOM MWIIH TMOINEYUTENbCKHM COBETOM BHIbI W pasMmepsl
KOMIIEHCALMHK yllepda, HAHECEHHOTO M0JIb30BaTENAMU OHOIHOTEKH;

- BHOCHTb TpEIOKeHHs AupeKkTopy [MMHa3uu Mo COBepIIEHCTBOBAHUIO
OruiaTel TpyJa, B TOM 4McCle Haa0aBOK, AOIUIAT M NPEeMHPOBaHHs pabOTHHKOB
OMOIMOTEKH 3a JIONOJHMTENbHYIO paboTy, He BXOAALIYHD B KPYr OCHOBHBIX

o0s3aHHOCTeH paboTHHKOB OMOGIHMOTEKH (KOMILIEKTOBaHKE (hOHIA Y4eOHHUKOB); 110
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KOMIT€HCALlHOHHbIM MEPOIIPHATHAM, CBSA3aHHBIM C BPEAHBIMH YCJIIOBUSAMH Tpyaa

(6uGnoTeyHas NbUIb, NpeBbIlIeHHEe HOPMAaTHBA PaGOTH Ha KOMIIBbIOTEpE).

o y4JacTBOBaTh B yIpaBieHWH [ MMHa3uu B Nopsifike, onpenensieMoM YcraBom
['uMHa3uu;
® UMeTb €XKeroAHbli oTmyck 28 KaJIGHJapHbIX JAHEH M JOMOJHUTE/bHBIH

OMJIa4YHBAeMBbI OTIYCK B COOTBETCTBHH C KOJUIEKTHBHBIM JIOrOBOPOM  MEX/1y
pabOTHHKaMH M IUPeKTOpoM [MMHA3MK MM HHBIMH JOKAILHBIMH HOPMaTHUBHBIMH
aKTam;

v ObITh MPEACTABICHHBIMH K Pa3siHuyHBIM (opMam MOOLUPEHHUs, HArpaaaMm M
3Hakam OT/IHYH, NPE/lyCMOTPEHHBIM JUisi paGOTHUKOB 06Pa30OBaHMs U KyJIbTYpBI;

B Y1acTBOBATh B COOTBETCTBHH € 3aKOHOAaTeNbCTBOM Poccuiickoii Meneparun

B pabote OubIMoTeUHBIX accouHauuii WU COIO30B.

6.2. Pabomuuku bubauomer obazans:

. 00ecneynTh Mob30BaTENSIM BO3MOXHOCTL PaGoOThl ¢ HH(OPMALIHOHHBIMH

pecypcamu OubIuoTeKH;

- MH(OPMHPOBAThL NOJIb30BaTENeH O BUAAX MPENOCTABISAEMbIX GHOIHOTEKOI
yciyr;

© obecneunTh HayyHyl0 OpraHu3aLMIo (HOHIOB U KATAIOrOB:

. (opmMupoBaTh (OHABI B COOTBETCTBHHU C YTBEPXKAECHHbIMH (hesiepaibHbIMU

MepeyHsMH y4eOHbIX H31aHWH, OOpasoBaTelbHbIMM NporpaMMaMu | MMHA3MH,
HHTEpECamMH, MOTPeOHOCTSAMM M 3alpOCaMM BCEX KATErOPHil MoJb30BaTeliel,
IpHHMMAs BO BHHMAaHWE HCKIIOYEHHE JIMTEpaTyphl, YKa3aHHOH B (elepasbHbIX
CIUCKAX 3KCTPEMHCTCKUX MATEPHASIOB;

e nepes Ha4alloM HOBOro y4eOHOro roja NMpoOBOAWTH CBEPKY OMOIMOTEYHOro
(oHza 1 nocTynaroweli uTepaTyphl ¢ (eepaibHbIM CIMCKOM IKCTPEMHUCTCKHX

MaTepHallos;



. KJIQCCH(YULMPOBATL MH()OPMALMOHHYIO MNPOAYKIHIO B COOTBETCTBHH C
TpeboBanusiMu DenepanbHoro 3akona Ne 436-03 no cremyolmm KaTeropusm

MH(pOPMALIMOHHO#H POAYKLMH:

1) uHbOpMaLMOHHAs NPOAYKLMS IS AeTel, He JOCTHIILMX BO3pacTa LIeCTH

JeT;
2) HHQOpMaUMOHHas NPOJYKLMS JUIs AeTeM, JOCTHIIIHX BO3PACTA LIECTH JIET:

3) wuH(OpMaUMOHHAs TNPOAYKUHMS s JAeTel, JAOCTHIIINX BO3pacTta

JIBEHAJLAaTH JIET;

4) MHOOPMALUMOHHAs NPOAYKUMsS JUis JeTeil, JOCTHIIIMX —BO3pacTa

HIeCTHaALUaTH JIET,

5) uH(OpMaLMOHHAs NPOAYKLHS, 3aNpeLeHHas [Ulsl 1eTeil.

. COBEpLUEHCTBOBATL MH(OpMaLMOHHO-OHbIHOrpaduyeckoe U GuOIHOTEUHOE

00ci1y’)KMBaHHUE 0JIb30BATEIEH;

. obecrieynBaTh COXPaHHOCTh HCIIONB30BAHMUS HOCHTENeH HHdOpMaumu, MX
CHCTEMaTH3allMI0, pa3MElLEHHE U XpaHEHHE;

. obecrieunBaTh pexuM paboThl B COOTBETCTBHH C MOTPEGHOCTAMH
nonb3oBaresiei U paboroi ['MMHa3uK;

. OTYHMTBIBATLCS B YCTAHOBJIEHHOM MOpPsZIKE nepe pykoBoauTeneM ['uMHAa3uu;

L IMOBBIILATH KBaJlH(bHKaLlPllO.

VIIL IlpaBa n 0083aHHOCTH N0JIb30BaTe el OHOIHOTEKH

7.1. llonvsoeamenu bubiuomexku umerom npaeo:
- noyiy4yaTh MOJHYK HHpOpMaUMi0O 0 cocraBe OubIMOTEYHOro (hoHa,
MH(POPMALIHOHHBIX pecypcax U MpefocTaBisieMbiX OMOIMOTEKOM yemyrax;

. M0JIb30BaThCs CIPpaBOYHO-OUbIMOrpaduueckum annapatom GU6IHOTEKH;
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- MOJTy4aTh KOHCYJIbTALHOHHYIO MOMOLIb B MOMCKE W BHIOOpE MCTOYHHUKOB
HHpopMaL K,
- NoJy4aTh BO BPEMEHHOE M10JIb30BaHHE HAa aDOHEMEHTE M B YHTAJIBHOM 3aje

[N€4aTHbIE M3J1aHHI, ayAMOBHU3YyaJIbHbIE AOKYMEHTBI H JApYyri€ HCTOYHUKH

HH(pOpMaLIHHK;
. MPOAJIEBATh CPOK M0JIb30BAHUS JOKYMEHTAMHU;
. nojyyaTb  TeMaTHYECKHe, ¢akrorpapuyeckne,  yrouHsioume u

Gubnuorpaduueckue cnpaskyu Ha ocHoBe hoHIA GUOTHOTEKH;

- Mojny4aTh KOHCYJIbTALlMOHHYIO MNOMOLIb B pabore ¢ HH(popMauueii Ha
HETPAaZMLIHOHHBIX HOCHTENISX TMpPH [OJIb30BAHHH 3JIEKTPOHHBIM M HHBIM
obopy/10BaHKEM;

© y4acTBOBaTh B MEPONPHUATHIX, MPOBOIUMBIX OubnHOTEKOM;

7.2. Honvzoeamenu bubiuomerxu o6sazanv:

© cob0aaTh NpaBuIia MoJib30BaHUs GUOITHOTEKOII;

- OepeskHO OTHOCHTBCS K NPOU3BEAECHUAM NeYaTH (He BbIPbIBATH, He 3arubaTh
CTpaHHLl, HE JeNaTh B KHHraX MOAYEPKUBAHMH, MIOMETOK), HHBIM JIOKYMEHTaM Ha
PasIMYHBIX HOCHTEJIAX, 000PYI0BAHUIO, HHBEHTAPIO;

« MOAAEPKUBATh MOPANOK PACCTAHOBKHM JOKYMEHTOB B OTKPBITOM J0CTYIE
OuOIHOTEKH, PACTONOKEeHHs KAPTOYEeK B KATAIO0raX H KapToTeKax;

© MOJIb30BAaTbCA  LEHHBIMM M  CNPAaBOYHBIMM JOKYMEHTAMHM TOJILKO B
rnomMeleHuu 6ubInoTEKH;

B yOeauTbCs NMpH MOMYYEHHH JOKYMEHTOB B OTCYTCTBHH Ae()eKTOB, a npu
oOHapy)xeHHH  npouHpopMHpoBaTh 00 3ToM  paGOTHHKA  GMGIMOTEKH.
Omeemcmeennocms 3a o6Hapyscennsie dedhekmol 6 cOaBaAEMbIX OOKYMeHMAX
Hecem ROCICOH U NOIb306aAMEb;

© PacnuChIBaTbCA B YMTATENILCKOM (opMyssipe 3a KaAbld [MOJIyYeHHbIH

AOKYMEHT (HCKIItoueHHe: obyuatoiuecs 1—3 Kiaccos);




- BO3BpAlLATh 1OKyMEHTbI B OMOIHOTEKY B yCTAHOBIIEHHBIE CPOKH;

. 3AMEHATb JIOKyMEHTbl OHOJIMOTEKM B Cllydae WX YTparbl MM TOPYM MM
PaBHOLIEHHBIMH, JHOO KOMIEHCHpOBaTh yulepd B pasMmepe, YCTAHOBJIEHHOM
NpaBHJIaMH 110J1b30BaHusl OUOIHOTEKOI;

o MOJIHOCTBIO PACCYMTATBLCH ¢ OHOIHOTEKOH MO MCTeYeHHH Cpoka OOyuyeHHs

HIIH paboTbl B ['UuMHa3uu.

1.3. IHlopaodok nonv3zoeanus Gubiuomeroir:

“ 3anuch oOywarowmuxcss ['MMHasum B OGUONHOTEKY NPOM3BOAMTCS 11O
CIIHCOYHOMY COCTaBYy KjlacCca B HMHIAMBHYalbHOM T[OpsJKE, NEJarorHuyeckux M
WHBIX pPabOTHUKOB ['MMHa3uM, ponuTesnell (MHBIX 3aKOHHBIX TpeJCTaBHTENEH)
00yyaroIMXcsi — M0 Nacropry;

. nepeperucTpalms rnojib3opareyeii OMOIHOTEKH IPOU3BOAMTCS €XKENOAHO;

e JAOKYMEHTOM, IOATBEPXkIAIOLMM MpaBO MOJb30BaHUS OHOGIMOTEKOM,
SABJISICTCS YMTATENbCKUH hopmyisp;

. YUTATEIbCKUH  (opMynssp (GHUKCHpPYeT JaTy BblAayM  [OJB30BATEINIO

JIOKyMEeHTOB W3 (oHAa OuOIMOTEKM M HX BO3BpallleHHs B OuOGIMOTEKY.

7.4. Ilopaodok nonv3oeanus aboHemeHmom:

v NoJb30BaTe/M UMEIOT MIPaBO MOJIYYHTh HA IOM U3 MHOIOTOMHBIX W3JaHUil He
Oonee 1ByX 10KYMEHTOB OJIHOBPEMEHHO;

. MaKCHMaJIbHbI€ CPOKH MOJIb30BaHHs JOKYMEHTaMH: Y4eOHHKH, yueOHble
nocodus — yuebHoiii 200;
Hay4Ho-nonyJisipHasi, o3HaBaTe/lbHasl, XyJ10XKeCTBeHHas nuTepatypa — 15 oneit,
NepHoJAHYeCKHe H3AAHHS, H31aHHS NOBBLILIEHHOr0 cnpoca — 2 OHA;

. MOJb30BATEIM MOIYT MPOJUIMTH CPOK MMOJIb30BAHUS JOKYMEHTAMH, €CJIM Ha

HHUX  OTCYTCTBYeT  CIpPOC  CO  CTOPOHBI  JAPYFMX  [0JIb30BaTeleii.

7.5. ITopaook no1b306aHUA YUMATbHLIM 3A/10M:
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. AOKYMEHTBI, Tpe/HasHa4eHHble Ui paboThl B YMTAILHOM 3ale, HA JOM He
BBI1AIOTCS

- JHUMKIONEAHH, CNpaBOYHUKH, pe/IKHe, LEHHblE M HMEIoIMecs B
CAMHCTBCHHOM  JK3€MILIApE JOKYMEHTbI BBIAAIOTCH TOJBKO JUIS paboTel B
YHTAIBHOM 3aie;
7.6. IMopaook pabomsi ¢ Komnolomepom, pacnonioiceHHbviM ¢ bubnuomere:

. paboTa ¢ KOMIBIOTEPOM  YYaCTHHKOB obpasoBaTtesbHOrO  mporecca
MPOM3BOAMTCA 1O rpaduKy, yTBepHKAEHHOMY AUPEKTOpOM [MMHa3uW u B
NPHCYTCTBUM COTPYNHHKA OUOIHOTEKH;

v paspelnaeTcs paboTa 3a OHUM ePCOHATbHBIM KOMIIBIOTEPOM He Golee aByxX
4eJIOBEK OJIHOBPEMEHHO;

- [TOJIb30BaTE/Ib  MMEET MpaBO paboTaTh € HETPAAMLMOHHBIM HOCHTEEeM
HH(OPMALMK  MOCe  MpeABAPUTENBHOrO TECTHPOBAaHHS ero  pabOTHUKOM
OubiMOTEKH, B LENSX NPeAOTBPALLEH s 3HAKOMCTBA ydaiuerocsi ¢ MH(popmarue,
BIMAIOIIEH HEraTHBHO Ha €ro [CHXHYECKOe 310POBbE, B TOM YHCIe
3KCTPEMUCTCKOro XapakTepa;

“ 0 BCeM BompocaMm mnoucka uHpopmauuu B WHTepHere mnonb3oBaTels
AoKeH obpawarkess K paboOTHHKY OGHBIHOTEKH: 3anpeulaercs obOpailleHue K
pecypcam MHTepHera, mnpeanonaraiommm omnary; pabota ¢ KOMIBbIOTEPOM
MPOU3BOIUTCS COIJIacHO YTBEPXKIEHHbIM CaHUTApPHO-rHTHEHHYECKHM

TpeboBaHuUsAM.

VIII. OTBercrBennocTh
8.1. PaboTHuKH GHOIHOTEKH HECYT OTBETCTBEHHOCTD:

- 3a HCHCIIOJIHEHHE WJIM HEHaJIe)Kalllee MCIOoJIHeHHe 6e3 YBAXKHUTEJIIbHBIX MPHYUH
YcraBa u ﬂpaBml BHYTPEHHEI0 TpYJA0BOIO pacriopsiika rHMHaSHH, 3aKOHHbIX

pacnopaxceﬂuﬁ AUPEKTOpa ['MMHa3HM H HHBIX JIOKQJIbHBIX HOPMATHBHBIX aKTOB,
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JOJI’KHOCTHBIX 06338HHOCTCﬁ, YCTAHOBJIEHHBIX HACTOALLIUM HOJ]O)KCHHGM, B TOM
HYUCJIE 3@  HEMUCIIOJIb30BaHUE [IPEIOCTABJICHHBIX  MpaB, AHUCLHUITIIMHAPHY IO

OTBETCTBEHHOCTb B IOpsiJIKe, ONpeICICHHOM TPY/0BbIM 3aKOHOAATE/ILCTBOM;

- 32 XpaHEHHE M pacrpoCTPaHEHWE 3aMpellleHHOH JIMTEepaTyphbl, HEraTHBHO
BIMAIOWICH Ha JKM3Hb M 3/10POBbE Y4HAlIMXCH B MOpsAAKe W B mpejenax,

YCTAHOBJIEHHBIX I'Pa)/1aHCKUM 3aKOHO/1aTeJIbCTBOM.

8.2. [Tonb3oBatenn GUOIMOTEKH HECYT OTBETCTBEHHOCTS:

- 3@ NpHYMHeHHbIH OubiMoTeke ymepd (3aMeHa [OKYMEHTa HIEHTHYHBIM
H31aHHEM, BOCCTAHOBJIEHHE M31aHUsl 3a CBO# cueT);

- HapylleHHE CpOKOB BO3BpaTa HM3[aHHH, JOKYMEHTOB, B3SThIX BO BpEMEHHOE
MOJIb30BaHUE;

- 3@ pacrnpoCTpaHEeHHe 3aNpPELIEHHON TMTepaTypbl, HEFATUBHO BIIMSIOLLEH HA XKH3Hb
H 3/10pOBbE M0JIb30BaTeNeld OUOIHOTEKH B MOPSAKE U B Mpe/enax, yCTaHOBICHHBIX

rpaXx1aHCKHM 3aKOHOAATEJILCTBOM.
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